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THE WATERTOWN PLAYERS, INC 
PRODUCTION PROPOSAL SUBMISSION GUIDELINES

Thank you for your interest in producing a show with the Watertown Players!  The Players have a longstanding commitment to open interesting new opportunities to area actors, directors, producers, and other theatre personnel.  As a part of this commitment, we are currently accepting show proposals (plays and musicals) for the current and upcoming seasons at our Theatre at the Market, as well as for any other potential available venues.
The Players also produce shows throughout our regular season, the Board reserves the right to select productions based on the operating budget for the season, the budgets proposed, and the availability of performance slots at the Theatre.  Please note the Players may request a specific time period for our own shows therefore the final decision regarding scheduling rests with the Watertown Players Board of Directors; we cannot guarantee any specific dates for any performance at the time of proposal.
The Watertown Players will accept proposals from anyone who is interested; the person submitting the proposal must be either the prospective producer or prospective director.  Note that all proposals must include both a director and producer, and that these roles must be filled by different individuals. It is recommended that proposing directors/producers attempt to fill as many production staff roles as possible before submitting a proposal (though this is not required).  A given director/producer may submit proposals for multiple shows.

Importantly, it is the responsibility of the director/producer submitting a proposal to ensure that the performance rights for the show in question are available for the targeted time period.  Shows for which the rights are restricted at the time of proposal cannot be considered.
Proposals should be submitted in writing.  Please use the attached template as a guideline to ensure that your proposal contains all required elements.  The proposal and consideration process is outlined below.

· A written proposal should be submitted to the Watertown Players Board of Directors. Proposals should be sent by e-mail to info@watertownplayers.org
. 
· The Players’ Board will review all proposals.  If necessary, finalists will be asked to attend an in‑person interview to discuss the proposed production and address Board questions.  

· The Players will respond directly to all proposals, whether or not they are accepted.
· Once confirmed, the Players will formally announce the season.

If you have any questions about either the Watertown Players or this proposal process, please feel free to contact us at info@watertownplayers.org.   Thank you again for your interest, and we look forward to hearing from you!

Throughout this template document, instructional text is provided in red.  Fields that should be completed by the director/producer submitting the proposal are provided in green and enclosed in brackets.  Once the proposal is complete, please delete all instructional text and brackets.  Please ensure that all sections of the proposal are completed prior to submission.
Production Proposal (Musical/Nonmusical Play)
[Insert Title of Show]

Proposed for the Watertown Players, [insert date of proposal]

For performance at [Theatre at the Market/Other Venue]

Proposed performance in [Fall/Winter/Spring/Summer] of [insert year]

In most cases, the director will submit the proposal, and should provide contact information as shown below.  If the producer submits the proposal instead, then the producer should be listed first along with contact information.  Please ensure that the name of the prospective director and producer appear on the cover of the proposal regardless of which individual actually submits the proposal.
Proposed by:

[Insert Name of Director]
Director

Telephone: [XXX-XXX-XXXX]
E-mail: [insert address]
[Insert Name of Producer]

Producer

1
Introduction

This section should include a brief (1 paragraph) summary of the proposal.  At minimum, this should describe the following: the title of the show, a list of all authors, the intended venue and timeframe for the production.  Please indicate in this section any special requirements regarding timeslot (for example, if a particular month or season cannot be considered, or if extra weeks of performance should be requested).  Please be as detailed and specific as possible about the availability of the production staff for timeslots other than those suggested.   Please do not include details about the show or the director’s concept in this section.  
Please include the anticipated number of performances.  For reference purposes, shows at Watertown Players Theatre at the Market typically run for two weekends with three performances per weekend (for a total of six performances).  However, shows that are expected to draw larger audiences may be extended to three weekends, and/or include more than three performances per weekend.  
[Insert text here]
2
Show Summary

2.1
Plot Synopsis
In this section please provide a plot synopsis; this may be as brief or as detailed as possible.  Ideally, the summary should make clear the basic nature of the show – comedy, tragedy, drama, horror.  Background information about the history of the show, including any awards it received in professional production, and the length of its professional run(s), is useful but not required.
[Insert text here]

2.2
Casting Information
This section is intended to provide information about the actors needed for the production.  It is recommended to provide brief descriptions of the principal role(s), with special emphasis on any roles that have extremely difficult or specific requirements.  If you absolutely must have a seven-foot-tall female actor from Texas for a particular role, this is the place to tell us.  
This cast will include approximately [X] actors, including [X] adult males, [X] adult females, and [X] children.  Specific principal roles are as follows:

Role Name (gender, age, voice type) – brief description of the role

Role Name (gender, age, voice type) – brief description of the role

Role Name (gender, age, voice type) – brief description of the role
Role Name (gender, age, voice type) – brief description of the role

Role Name (gender, age, voice type) – brief description of the role

Role Name (gender, age, voice type) – brief description of the role
2.3
Director’s Notes
In this section, please describe the director’s planned approach to this production.   Possible questions to consider answering: Why have you chosen this particular show?   How do you imagine it will look and sound?  What aspects of the show are you hoping to emphasize?  What are the unique challenges associated with this show and how do you plan on addressing those challenges?  Feel free to be as brief or detailed as is necessary.
[Insert text here]

3
Production Staff
Please list your proposed production staff in the table below.  
Please mark any staff position that has not yet been filled with “TBD.”  Please note that only proposals with a Director and Producer will be considered by the Watertown Players’ board; should the person in either of these roles change subsequent to approval of the proposal, the board reserves the right to reconsider the proposal.  Other positions may be changed subsequent to approval of the proposal without reconsideration of the proposal, though the Board should be informed about any changes in a timely fashion.

For staff positions that are not required (for example, a choreographer or musical director for a nonmusical play), please delete the relevant row.  Please indicate using an asterisk (*) any production staff members who have not yet been confirmed.

	Producer
	[Insert Name]

	Director
	[Insert Name]

	Musical Director (if applicable)
	[Insert Name]

	Choreographer (if applicable)
	[Insert Name]

	Stage Manager
	[Insert Name]

	
	

	Lighting Design
	[Insert Name]

	Set Design
	[Insert Name]

	Costume Design
	[Insert Name]

	Property Design
	[Insert Name]

	Makeup Design
	[Insert Name]

	Sound Design
	[Insert Name]

	Publicity Lead
	[Insert Name]

	Rehearsal Accompanist (if applicable)
	[Insert Name]

	
	

	[Other Role]
	[Insert Name]

	[Other Role]
	[Insert Name]

	[Other Role]
	[Insert Name]

	[Other Role]
	[Insert Name]


4
Proposed Budget
This section should include all anticipated costs.  Because coming in under budget is never a problem, while the opposite often is, make every effort to be conservative and budget as much as you’ll need.  Suggested line items are provided below; please delete those that do not apply and add additional items as necessary.  
Budgets for venues other than The Watertown Players Theatre at the Market will be evaluated in the context of the size of the venue, the number of performances, and the average ticket price at that venue.
	Rights and Royalties

(Insert Name of the Company Owning the Rights)
	Royalties

Rental

Deposit (refundable)

TOTAL
	[Insert Amount]

[Insert Amount]

[Insert Amount]

[Insert Amount]

	Salaries
	Rehearsal Accompanist

Choreographer

Stage Manager

Orchestra (X players at $X/player)

Other

TOTAL
	[Insert Amount]

[Insert Amount]

[Insert Amount]

[Insert Amount]

[Insert Amount]

[Insert Amount]

	Set Materials
	TOTAL
	[Insert Amount]

	Costumes
	TOTAL
	[Insert Amount]

	Props
	TOTAL
	[Insert Amount]

	Makeup
	TOTAL
	[Insert Amount]

	Sound

Note that your budget should generally include batteries for wireless mics.
	TOTAL
	[Insert Amount]

	Program Printing
	X programs at $X/program

TOTAL
	[Insert Amount]

	Publicity
	TOTAL
	[Insert Amount]

	Other Costs
	TOTAL
	[Insert Amount]

	Miscellaneous
Some budgets include a small amount to cover unexpected costs or places where other items go over budget.
	TOTAL


	[Insert Amount]



	GRAND TOTAL


	[Insert Amount]
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